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Create A List OSTATEVOICES

Create a List

To begin, click on Create A New List from Main Menu
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Create A List OSTATEVOICES

Create A New List

Choose your list criteria from this screen. This guide won't cover every option available, but will focus on
the most commonly used criteria.

Create A New Search vevsewsn oo [

Registralion

Heglstralion Status = Registered Active or Registered [nactive
Favorites or Apphcant

Suppressions

exclude Decessed
% |Location

and inelude Good Voting Address only
and include Good Mailing Address only
C J and exelude Do Mot Walk
®
ounty and enclude Do Mot Cal
and inelude Likely Call Phone Exchangas
Media Market - | -~
Streel Mame
Etreat # From Ta Ddd Only “Ewven Only
F Add Step m
City
Zip Radius Miles Fram Iip Code
Zip From Ta

% Age - Registration Date

Age From Ta

Birthday Fram j j Te j j
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Create A List OSTATEVOICES

Choose Search Criteria

Simply click the underlined link to choose more than one criteria.

Create A New Search wewsemer oo [

Ragletraticn Statue = Regietersd Active of Reglatersd Inactive
Favoriles o Applicam
Suppressions
exclude Deceased

W Location and include G i Voting Address anly

m and include © d Mailing Ad
and exclude Do Mot 'Walk
@' ;J and exclude Do Mol Cal
and include Likely Cell Phone Exchanges

Madin Marist cl e

Sireel MName

+ - People
Street ¥ From Te Oald Daly Ewen Dnly
e
City
Bl . ; " . B
Zip Radiug Miles From Zip Code
Tip From Te
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Create A List OSTATEVOICES

Adding Favorites

To bring a search module to the top to the page, click the star icon. This feature allows you bring the
most used search modules to the top and to order the search modules in any order you choose.

Registration

RFagiswration Status = Registered Active of Registeded Inactive

Favorites o Applicant
Eupprsaslans
pxclude Decenaed
) Lacation and include Geod Voling Address anly
and include Geod Mailing Addreas only

and exchude Do Mot Walk
and exclude Do Mot Ca
and include Likely Cell Phone Cachanges

> Applicant Status

» Addresses

Othar Search Criteria

2> Activist Codes

2 Address Types m
> Age - Registration Date & h

2> Blast Emails
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Create A List OSTATEVOICES

Reordering Favorites

Favorites can be reorder to your liking by holding your cursor over the closed module and dragging the
module to the desired location. To open a module, click the small arrow next to the title of the module.

Registration Stotus = Registered Active or Registered Inactive
Favorites or Lpplicasl
Suppressisns
exclude Deceased
snd include Good Voling Address only
and include Good Mailing Addraas anly
.i. Bl exchude Do Mot Walk
. and snchuds Do Mot Cal
# Hppicant olaius

o Addresses

Other Search Criteria

g inelude Likely Cell Phone Exchangss

+ Add Step

> Activist Codes

» Address Types

2 Age - Registration Date

3> Blast Emails
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Create A List OSTATEVOICES

Add Steps

Click Add Step to add or remove people, or narrow your list to a specific set of people.

Create A New Search R - |

Registrailen
Rageatratien Status = Registerad Active or Fagialered nactive
Favorites of hpplicant
Suppressions
sachade Decanied
¥ Location and Inchsde Good Voling Address only
and Inchsde Good Mailing Address only
wnd excludas Do Mot Walk
- . - and exclude Do Hot Ca
> Applicant Status mnid Inchede Likely Cell Phone Exchonges
less
Othar Search Criteria +
= Add Step
¥ Activist Codes
4+ Add People

> Address Types Remove People
Narrow People {B
> Age - Registration Date Harrow by Sample F86R ONly peopie who meet & set of new Criteria

Marrow by Scofes

> B % -

> Blast Emails Householding
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Create A List OSTATEVOICES

Adding Additional Steps

When you select an option from the Add Steps menu, a new Criteria box will appear called Step 2.
After selecting Narrow, the list will be narrow to include on those people who fit the selected criteria.
The Step 2 criteria box will update to show the newly selected criteria.

M r
Narrow People -

Regisiration

Favorites

W LoCcalion el

County | Orange j =
red

Precinaoi

Media Market _
Districts

oiinty = Drangs
Cenaus Traat - Registration

Registration Sislus = Registered Active or Reglatered Inactive

or Applicant

Wating City -

Suppressions

exchude Decessed

Streel Hame andl imelude Good Viating Address only
Bl include Good Maling Address anly
sned exclude Do Mot Walk

Stresl # From T Odd Dnly Ewen Dnly ared exclude Do Mt ©
Bl include Likely Cell Phone Exchanges
City
Tip Radiug Miles Fram Zip Code
Ii - People
Zlp Fram T

+ ndd Step
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Create A List

OSTATEVOICES

Multiple Steps

When there are 3 or more steps, the steps (except the first step) can be reordered by holding the cursor
over the Step title dragging and then dropping them in the preferred order. Steps can be deleted by

clicking the trashcan icon.

m

Favorites
% Location
County
Media Market
Etreai Hames
Strewt # Fram
city
Tip Radice

Zlp Fram

» Applicant Status

» Addresses

Othar Search Criteria

> Activist Codes

Ta Ddd Only  “Even Only

Mil#s Fram Zip Coda

Ta

4 Step 3: Add People trs i)

* add Step
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Create A List OSTATEVOICES

Refresh Step

Once the new search criteria is selected, the Step 2 Criteria display will fade to white. Clicking Refresh
Step will display the new search criteria. It is not necessary to click Refresh Step before clicking Run
Search. Clicking Preview My Results or Run Search will automatically refresh the Criteria window.

1
Narrew People - . §

Faworites

w Location

County j Reglatratiar
Media Market j
Stresi Name 1
P
Streel # From Ta Ddd Only Even Dnly
il
Ciny

Zip Radius Midaa Fram Zip Code

Zip From To

O Refresh Step

> Applicant Status

A e
} Addresses

Other Search Criteria

+ People

> Activist Codes
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Create A List OSTATEVOICES

Preview Results

Clicking preview results will display the number of people, in the list. Click the + button to display the
number of doors and mailboxes. This feature saves steps, so you don't have to run a full search just for
total counts.

HEegistratian
ime
Registration Status = Registered Active
) Suppressions
rom Te Odd Only Even Only exclude Deceased
: and include Good Voting Address anly
and include Good Mailing Address only
city and exclude Do Mot Walk
' ' and exclude Do Mot Cal
and include Likaly Call Phone Exchanges
lius Miles From Zip Code s
Step 2: Remove People il
rom Ta

Veting History — All of the fellowing:

2012 General = Did Mot Vole

and 2010 General = Did Mot Vole

and 2008 General = Did Mot Vaote

and 2006 General = Did Mot Yaote

and 2004 General = Did Not Vate
Registration

k Registration Statue = Registered Active or Reglatered Inactive
3] or Applicant
Suppressions

exclude Deceased
and include Good Voting Address only
w and include Good Mailing Address only

and exclude Do Mot Walk
and exclude Do Mot Cal
and include Likely Call Phone Exchange

| w
@ 1,276,223 People
630,534 Phones

777,085 Doors
797,210 Mailboxes

rom Ta

tom To
+ Add Qtep *  Run Search
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Create A List OSTATEVOICES

Run Search

Click Run Search to create the new list based on the selected search criteria. Running a new Create A
List search will overwrite any existing list that isn't saved.

Suppressions
exclude Deceased
and inelsde Good Veting Address anly
and Inchude Good Mailling Address anly
Miles From Zip Code and exclude Da Mot Walk
and exclude Do Mot Cal
and Inchsde Likely Cell Phone Exchanges
To I
e | W
Woting Histary All af the Tollowing
nd
nd
nd
rid
Registration
EJ'.'[J'E"A"AI'." L]
* N L
nd |
nd |
+ and
nd
nd
*
Q Preview My R
- + 1,276,223 People
To + Add Step
Run Search and load results to My List
- 1{} -
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Create A List OSTATEVOICES

Save Searches

Searches can be saved directly from the Create A List screen by clicking the Save As button.

(Girls) s o (D)

Age/Sex/Registration

Registration Date = 10/31/2074
Districts

County = County Is in Selected List

and Media Market = Tampa-5t Peter shurg, FL
Registration

Registration Status = Registered Active
¥ Multiple Selected Items Suppressions

exclude Deceased

"t Tampa-5t Petersburg, FL and include Good Voling Address anly

and include Good Mailing Address only
and exclude Do Mot Walk

= and exclude Do Mot Cal
&: and Include Likely Cell Phone Exchanges
- less
m To 1odd Only [CEven Only -
amove Peaple M #
Iy Voling History = All of the following:
and
1% Miles From Zip Code -
and
" To and

Registration

Suppressions
xelude
and include

and include anly
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Create A List OSTATEVOICES

Save Search Menu

Saving your search resembles the Save List As page. Create A List saves the list as a search rather
than a fixed list.

W LOﬂa[iGn 8 Mew Search Replace an axieting Search

Bciive
Falder
| anly
& only
Hew Folder
Wam hange
lews
D g r
! T T LT L —
A tua = Registered A |
ar A,

- L JRNPR | SRR T
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Create A List OSTATEVOICES

Open Saved Search

Clicking the Open button allows you to open saved Searches from the Create A List page. You will not
be able to open saved fixed lists this way.

New Search

_ 1 Ell__r- ——

Age/Sex/Registration

Registration Date = 105317/2074
Districts

County = County I In Selected List

and Media Market = Tampa-5t Peter sburg, FL
Registratien

Registration Status = Registered Active
T Suppressions

exclude Deceased

5. FL and Include Good Voting Address anly
and include Good Mailing Address only
and exclude Do Mot Walk

and exclude Do Mot Cal

and include Likely Cell Phone Exchanges

less

10dd Only  [Even Only '
Remove People [ .+

Voting History = All of the Tollowing:

and
From Zip Code and
and
and

Registration
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Create A List OSTATEVOICES

Open Saved Search Menu

This menu allows you to choose from all the searches saved in the My Folders section of your account.

_ Age/Sex/Registration

Registration Date = 10/31,/2014
Districts

County = County I8 in Selected List

and Media Market = Tampa-5t Petersburg, FL
Registration

Open Saved Search

anly
Falder & only
Saved Search thanges

Unzaved changes to your current search will be lost.
Cancel

2072 General = Did Mot Vote

and : General = Did Not Vaotle
Zip Radiuz Mileg From Zip Code and : id Mot Vot
and . LEL- 1 L L4} e
t Wate
1

and 2006 General = Did Mo
and : i General = Did Mot Yote

e | e I
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Create A List OSTATEVOICES

Edit Specific List

Once a saved list is opened, the name of the list is displayed. The breadcrumb trail will now direct you
to the specific list and the folder containing the search.

Also a Save As button now appears. This feature allows you to save different versions of your search.

Main Menu = ***Run Thia World (Girde) = Rus This World (Girls) = Edit Run This Werld (Girla)

HelpWiki ES EN  Give us Feadback!

Run This World (Girls) h e

_ Age/Sex/Registration
Reglatroflien Dote & 10/37,/2004

Favarites Districts
County = County is In Selecied Liat
and Meda Markel = Tampa-51 Petersburp, FL
w Location Registration
Registration 51a1us = Registered Active
County Multiple Sslected Items Suppreasisns
exclucle Deceaaed
Media Market Tampa-5t Pelersbang, FL and include Good Yoting Addiess caly
and include Go & only
and exchude Do
Slreal Mame and exchude Do Mot Cal
and include Likely Cell Fhone Exchangea
.
Street # From Ta 10dd Onldy [ Even Only :
i
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Create A List OSTATEVOICES

Edit Existing Search

A list can be edited using the drop down menu. Clicking Edit Existing Search returns you to the
Create A List screen where you can make changes to your existing list. Lists can be saved as usual by
clicking the Save List As button.

My List

1,276,223 People @ ﬂ .‘E a D ‘

Show More Counts

» Description

Last Nama First Mame

Below & & sample because your Net ie 150 largs 1o display Remember Me m
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Create A List OSTATEVOICES

My List Toolbar
My List
1. My List Toolbar
+ Export/Print your list for calling or walking,
+ Create a virtual phone bank
+ Analyze data
+ Add or Remove people from list
* Narrow list
2.  Anywhere in VAN you can return to the Main Menu using this breadcrumb trail

3. Description will show the search criteria used to create this list

You will not see your entire list from this screen, but you can still use with your entire list.

Main Menu > My List Jke} Hep wiki ®% ES EN

My List [POTPPOTRI .. <. |

1,276,223 People ® 8 2 © [0 & L 0 = Qg % B

6304534 Phones Calis Expart Cou, Mini Print Split Upla. .. Lattars Emalls Labals Seript

777,085 Doors
797,210 Mailboxes

¥ Description

S
=]
Foam

Copy PC.
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Create A List OSTATEVOICES

Save List As
To save the current list click the Save List As button.

Save this lis1as a Saved

My List Z=xa

1,276,223 People e 2 2 e 0 & J B = Q $© B B
ﬁ30'534 Phones Cu ... Calls Expad Cou... Mini Prini Split Upla... Lettern Ernails Labrels Grid Beript
777,085 Doors

. B
797,210 Mailboxes Fomm Capy BE

¥ Description
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Create A List OSTATEVOICES

Save My List

Pressing Save List As bring up this screen.
Create a New Folder by checking the New Folder box.

The list should have a descriptive name that will be easily identifiable from a list of multiple lists.

Save My List

@ Saved List (Fixed set of People))
Saved Search (Dynamic set of search criteria)

© Mew List_ ) Replace an old List

Falder

[ Mew Folder

Name*

Description
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Create A List OSTATEVOICES

Sharing your list

Sometimes you need to share your list with co-workers. This is fairly easy to do.You will click on the
folder name in "View My Folders"

' My Folders

Falder Mame File Hame User Group Type
Status
Active
Remember Me Refrash
Name Owner Created
***Hun This World (Girls) Harper-Smith, Amy 1/20/15
Harper-Smith, Amy 10/24/14
Harper-Smith, Amy 572413
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Create A List OSTATEVOICES

Sharing List continued

Then click the Edit Folder button

***Run This World (Girls) Prin A

File Name Type O ner Date From Date To

Remember Me
Type Name Dascription People Owner Date Created View Map Refrash Print Ragion Edit
Search Run This Werld (Girls) Harper-Smith, A, 1420415 Edit

1 Item - 1 Page
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Sharing List

Select the name of the person you want to share the list with and click Add.
To unshare, click on the person's name in the left hand column and click Remove.

You may need to allow other uses to save into this folder. If for example, you created a list for someone
else to use for creating walk lists. If so, click the Allow other users to save into this folder checkbox
before clicking Save.

***Run This World (Girls)

Mame * | ***Run This World (Girls)

1 Allow other users to save into this folder

Created By Harper-Smith, Amy (1/20/15)

Description

Status @ Active 1 Inactive

Delete

User Access

Committee Shared Admin

Users with Access Users without Access

Brinkman, Chris

Christie, George
Coleman, Ed
Gill, Chris
Henry, Owen
Joseph, David
Nguyen, Jack
Zateslo, Nic
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