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Manage Turf

OSTATEVOICES

Cut Turf: Getting Started

Create a List or reload a list from a Saved List or Search. From the My List page, click the Cut Turf

button.

*This button will not be active if your list is larger than 5,000 doors. *

My List

8,441 People Q
7,648 Phones s
7,985 Doors

8,009 Mailboxes S Tt

Letiers Labels

Narrow Your List

To get your list to fewer than 5,000 voters, narrow your list to just one or two precincts.

Edit Search -

Edit Existing Search
Keep only people who meet a |
get of new criteria

Marrow Peaple
Marrow by Sample
Marrow by Scores
Householding

Load List

New Search

Save List As

B B B £

Grid Seript Farm Upload
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Narrow by Precinct

Choose County then a new Precinct menu will appear. Choose more than one precinct by clicking the
blue "Precinct" heading.

v Location
County Orange j
= -
Qrange - 032 W
Media Market j
Drange - 101 ) m
Orange - 102
Census Tract Orange - 103
Orange - 104
Orange - 105 L
Voting City |CQrange - 106 j
Qrange - 10/ L
Orange - 108 |
Street Name | Orange-109
Orange - 1710 |
Orange - 171
Orange - 112 I
Blaa et il Foa aa anlal 1= I, TN A9 am T Mwl

Choose Geocode Only

Make sure you choose to choose address types Walkable and Geocoded options on your list by
choosing these options from the Address Types search module.

¥ Address Types

T Units

[ PO Boxes [ USPS Verifled Only
: pa Addresses Only

B Geocoded Only
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Turf Cutter

On the right side of the map is the legend, which shows each Turf’s corresponding

color and count.

By default, the legend will show counts by the number of doors, which because of shared households

will inherently be much less than the number of voters.

Note that when you toggle between showing counts by doors or voters, the number of pins on the map

does not actually change.
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= Legend

[#

o Unassigned (521/246)
7 Selected (0/0)

® Turf 1 {1268/66)
o Tur 2 {106/53)
o Turf 3 {145/30)
o Turd 5 {116/59)
o Tur 6 {100/52)
o Turf 7 {114/52)
® Turf g {113/55)
o Turd 11 {138/73)

® Turf 13 {118/55)
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o Turd 17 [118/57)
® Turf 18 (56/35)

® Turf 19 {131/61)
® Turf 20 {129/73)
o Tur 21 {651/33)

o Turf 22 {129/64)
o Turf 23 [106/57)
o Turf 24 {93/49)

o Turf 25 {1/1)

® Tur 26 (122/58)

S
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Automatic Turf Cutter

Click the Automatic Turf Cutter button
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Auto Turf Cutter

Use group addresses close to each other. This will vary the number of doors per turf but this can be
adjusted.

1. Divide the number of doors by the number of doors per turf you want to have.
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Split Cut Turf

These automatically cut turfs can be cut into more than turf. Press the magic wand icon to cut the
selected turf into multiple turfs. The magnifying glass will take you to the selected turf on the map. The
turf could be deleted by pressing the trashcan icon.
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Edit Turf

Once a turf is created, clicking and dragging on the dots that appear when the boundary is selected can
edit the boundaries. You can drag the lines to include or exclude the houses.
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Save & Finish Auto Turf

Press Save & Finish to complete your turf.

Cut Turf -
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Manually Cut Turf

Although using Auto turf cutter is recommended, cutting turf manually is still an option.

To begin drawing an outline, click once on the map to make a starting point. A yellow dot
will appear.

3. Click again along the perimeter of the group of doors/voters that you want assigned to your
turf line connecting the two outline points appears. (Do not attempt to click and hold down
the mouse button and drag the mouse.)
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In this manner, draw an outline completely encompassing all of the voters/doors you want
assigned to the same Turf. You may find it helpful to zoom in closely on the map. A yellow
glaze will appear over the selected dots.
You can undo your last click by clicking the Undo Last Click button on the left side of the

page OR press the eraser button to completely erase the turf.

v Continue drawing the Turl or click the start point to complete it
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Final Steps

Complete the outline by clicking on the first dot, thus drawing a final line between your last outline point
and your starting point.

L) L | Continue drawing the Turf or click the start point to complete it
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Save & Finish Manual Turf

All of the selected voters/doors should change to the color corresponding to the Turf to which they are
assigned. The Turf color and count should also now appear in the legend. The remaining unassigned
number of doors will be reflected in the legend as well. Continue creating new turfs until you have the
desired number of turfs. Press Save & Finish.

=™ * 0 Click on the map to start drawing Turf. Edit by dragging Turf boundaries IE'
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Save My Map Region

When you save your work in Turf Cutter, you are actually creating a Saved Search, called the Map
Region, which has the same criteria as your original search. You are also creating Saved Lists for each
of your Turfs in that Map Region.

1. Click the Finish button on the left side of the page.
You will be prompted to give the Map Region a name and identify the Folder where the

Map Region and Turfs will be saved.
3. Click Save.

You can now access your turf from the Manage Turf menu on the Main Page.
Save My Map Region

Falder j M@ Mew Folder

Mew Faolder | Run this World (Girls)

Reglon Mame* | Run this World [Gids) |

Description | |

Manage Turf All Rights Reserved. Page 13
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PDF Print Jobs

Select Print Region and the list will be downloaded to your computer.

Run this World (Girls)

File Name Type Dwner Date From Date To

-] ’

Type Hame Description People Ownet Date Created View Map Refresh Print Region Edit
Map Region Fun this Warld (Girls) Harper-Smith, A 1/16415 View Map Refresh Print Region Edit
Map Turf Fun this World (Girls) Turf 01 192 Harper-Smith, A 1/16415 Edit

2 Items « 1 Page

Manage Turf All Rights Reserved. Page 14
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Overwrite Current List

A popup menu will appear asking to overwrite the current list. As long as the list you're cutting turf from
is saved, click "OK."

Are you sure you want to load this Map Region and overwrite your current version of My
List?
R

Manage Turf All Rights Reserved. Page 15
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Print Settings

Walking List will be the Report Format
You will likely only have 1 script option
Contacted How: Walk

You can choose a new Title for your list

oD~

DON'T MESS WITH SORT ORDER until you get to Odd/Even. You can choose to have the list split by
Odd & Even Street Numbers.

Print

o Repart Furmal'| SV Walking List - |
L

e Seript | lzgue X GOTV -
| !
o Contacted How* | Walk -

o Title | Fun this Woarld (Girls) Turf 01

Clear Sort Order

Sort Order |I:|:|unt:.- '| @ asc O pesec

B  Show Group Header @ Page Breaks

Sort Order2 | Precinect '| 8 Asc O Desc

] Show Group Header =] Fage Breaks

Sort Orderd | Street Name - Q@  Ase Desc

B  Show Group Header [ Page Breaks

Sort Orderd | Odd/Even -I 0 nee O Deac

B  Show Group Header @ Page Breaks

Sort Orders | Street Number - | Q@  Ase O Dese
O Show Group Header [ Page Breaks
Sort Orders | Apartment ' @ Asc Desc

1 Show Group Header O Fage Breaks

Sort Order? ™ I ABLC Dagd

Show Group Header Fage Breaks

Manage Turf All Rights Reserved. Page 16
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More Print Settings

1. Choose Print Map to show a map with the houses in your turf
2. Driving Directions will give you a google map to the first house on your walk list
3. Print Early Vote Location Cover Sheet to show what EV Locations are available in the county.

Press Next to print the list.

Header Style @ Single Row

Bulti Row nclude Field Labels
o @ Print Peaple
71 Print Last Mame Range T Print Address Range @ Do Not Print Range
Print Map O With markers Withou! Markers

e Driving Directions ) None 0 To Turf

Starting Address Address® | 1600 Pennsylvania Ave

City | Washingtan

State | DC
Zip | 20500
Avold (if possible) @ MNone = Highways 7 Tolls

Print Footer (LIs1 Numbsr, Page Nurmber, and Date Gensersted)
o ] Print Early Vote Location Cover Sheet
] Print Two Coples of Cower Sheet
1 Prist Al Turf Al Dpce
O Exclude Anyone Who Has Early or Abzentee Voled

- Format for Clipboard

Manage Turf All Rights Reserved. Page 17
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PDF File

Click the My PDF Files link to be directed to your list for download.

PDF File

Your PDF is being created.

If you have a large list, the PDF creation process may take a few minutes

to complete. To check ogygur filalsy at any time, go to the Main Menu and
loak for a link that say My PDF Files.

Or go back to the folder you were working in.
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Turf Packet Script

This is the first page of the downloaded PDF Walk List.

1. The first area displays the name of the list, and how many people and doors the canvass list
include
This area shows the abbreviations that will appear on the list as result codes

2.
3. The script is also on the first page, including any survey questions to ask voters.

Orange Precinct 625 Turf 02
Script: Issue X Script

People: 35
Doors: 30

Canvass Results Key

DC = Deceased MV = Moved RF = Refused
IN = Inaccessible MH = Mot Home SP = Spanish

, My name is and I'm calling with [YOUR ORGANIZATION] about cur ongoing work in our area, How are you tonight?

Oh, good. Well, we're calling tenight about a very impoertant issue affecting our community. You see, cur organization |s dedicated te fighting for the interests of cur members andithe
public and to do that we need to know what you are concerned about.

Issue: What issue is mest important te you in your area?

1=1
2=2
1=13
4=4
5=5

That's really important to knew, thank you. Well, tenight, we are calling about Issue X. ...

Issue: Do you support "[ssue X"?

1 = Strong Support

2 = Lean Support

3 = Undecided/More Info
4 = Lean Against

5 = Strong Against

[For 1s and 2s...]

Great! Your support 1S very important...can we get your email so we can keep you up to date as the legislature moves forward?
[enter emall balow]

Velunteer: Are you willing to get invelved with our erganization and help make a difference?

¥ = Yes
M = Maybe
N = No

[For UNDECIDEDS...]
Ok, we know this is a very complex issue. If you want, we can keep you updated on this as the legislature mowves forward. Can we get your email?
[enter emall below]

_—
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Turf Packet

The walk list
1. The Barcode & VAN ID. These are for data entry
2. Name, Address, Phone Number, Age, and Gender of household member
3. Result Codes (as seen on the script page) and Survey Question responses
4. Notice the dotted line. This indicates more than one person lives in this household and the

canvasser can talk to either person.

1 i & 2 , Alicia S (407) 243 3 RF IssueTest YMN
Millenia Blvd Apt 310 SP Issue X
Orlanda, FL 32839 Sex: F Age: 26
; & Farty: A
5 . valte M N

F3549620 ., Laura K D S5UETEs -
Millenia Blvd Apt 309 OIN ONH OSSP Issue X 12345
Orlande, FL 32839 Sex: F Age: 25
Email: Party: N
15647220 ., Alina G {407 352- OOC OMV ORF Issuelest 12345 voltest Y MN
W ~ Millenia Blvd Apt 210 OIN ONHDOSP Issue X 12345
Orlanda, FL 32839 Sex: F Age: 28
Emaili_ _ _ _ _ _ _____ __ _ _ __ _________ ParyiN_ . __ o ___________ o~ -
196607 74 , Adriana (407) 352- ODC OMV ORF IssueTest 12345 vaoltest YMN
| | Millenia Blvd Apt 210 OIN ONH OSSP Issue X 12345
Orlanda, FL 32839 Sex: F Age: 28
Email: Party: D
18202111 -, Nicole D {407) 249- OOCOMV ORF Issuelest 12345 voltest YMN
' Millenia Blvd Apt 306 OIN ONH DOSP IssueX 12345
Orlanda, FL 32839 Sex: F Age: 23
Email: Party: D
21262987 , Ashley L ODC OMV ORF Issuelest 12345 voltest T M N
Millenia Blvd Apt 309 OIN ONH OSP Issue X 12345
Orlanda, FL 32839 Sex: F Age: 20
Email: Party: D
11621378  ,KayraM (407) 286- ODCOMV ORF Issuelest 12345 voltest  YTMHN
" Millenia Blvd Apt 202 OiN ONH OSP Issue X 12345
Urlanda, FL 32839 Sex: F Age: 24
Email: Party: N

Manage Turf All Rights Reserved. Page 20



Manage Turf OSTATEVOICES

Turf Packet Map

The map of houses in the turf. Each door is represented by a red dot.
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How to use Manage Turf VAN feature

VAN updated the turf-cutting tool. Now you can access saved Turfs in a new management area or cut
new Turf right from the Main Menu.

Lists

Q Create A New List
@ Go to My List (192 People)

@y View My Folders

-@ ¥ Manage Turf

hy Turfs
Cut Mew Turf
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My Turfs

Ciicking 'My Turfs,' brings you to a new page where existing Turf can be managed. Map Region groups
The list and all Turfs associated with each Region.

Each Region can be expanded or collapsed to show or hide its Turf, and Turf or Region Name, User,
Folder, and a date range on last activity on a Turf can filter the list.

At the Map Region level, helpful metadata displays about the Region such as its name, date created
and user, the last refresh to the Turf, and the Turf size by people and doors. This includes a list of
people and doors that are 'UnTurfed' to see, at a glance, if a Region is completely or partially turfed.

My Turfs

Kame Created By Last Qut/Distributed

1o

Select a User w |

Run this World ‘

Saved In Folder(s)

Salect a Faldear ‘

Clear Refresh

Add all 1 results to selection | Quick Actions j
(] Turf Folder People Doors Last Out/Distributed
0O 4 Run this World (Girls) iap region -1 Turts)
Created: 1/16/2015 (Harper-Smith, &) C @ ,C I.I
Last Refresh: 1/16/2015 10:58 AM » —
1,406 People
1/16/2015 11118 AM —
[ Runthis World {Girls) Turf 01 Run this World {Girls) 192 96 =0/ =

Frinted List #15741104-69050

1 Turf - 1 Page " b ) Turfs per Page:
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Map Region level

An array of new actions on the Map Region level, which are represented by new icons

1. Refresh Map - Clicking this icon refreshes the entire Map Region. The 'Refresh' button at the top of
the My Turfs list page will both refresh and save the page's filter

2. Cut or Edit Turf Polygon - Clicking this icon allows a user to return to the Cut Turf map and
continue working on Turf.

3. Edit Region - Clicking this icon permits a user to edit the Region name and its underlying Saved
Search properties.

4. Print Region - Clicking this icon prints the entire Region, Turf by Turf.

oC o@ ofoﬁ
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Individual Turf

There are actions on the Turf level, which are represented by icons.

Generate List Number - Clicking this icon generates a list number for the Turf, which can be used by
canvassers on MiniVAN to access the Turf.

Send to MiniVAN User - Clicking this icon sends the selected Turf to the MiniVAN Export page to send
to an individual canvasser.

Edit Turf - Clicking this icon allows a user to edit the Turf's name and the Folder into which it is saved.
Print Turf - Clicking this icon prints the Turf.urf name is displayed, the Folder saved in, the number of

people and doors in the Turf, and a column for the Last Action performed on the Turf. This includes the
date and whether the list was printed (with its Printed List number) or sent to MiniVAN (with the

recipient's user name).

Manage Turf All Rights Reserved. Page 25



Manage Turf OSTATEVOICES

Bulk Action

You can perform Quick Actions in bulk on one or more Regions or Turfs by clicking on the appropriate
checkbox next to each item.

Add all 3 results to selection 3 Turfs selected  Clear Selection

Print
Turf Folder People Doors Last Out/Distributed Export
Generate List Number
@ 4 Run this World (GII"SJ Map Region - 3 Tuef Send To MinlVAN
Created: 1/16/2015 (Harpar-Smith, &) 1

Last Refresh: 1/16/2015 10:58 AM
1,806 People

........

Run this World {Girls) Turf 01 Run this World [Girls)

07 &

07 &

B  Run this World (Girls) Turf 02 Run this World [Girls)

07 &

B Run this Waorld {Girls) Turf 03 Run this World (Girls)

3 Turfs « 1 Page ‘ { 105 ' P' Turfs per Page: 50 b

Turf Folder

All Turfs - both existing and newly created after these changes - will still be accessible in Folders.

Type Name Description Paople Ownar Date Created View Map Rafresh Print Region Edit
Map Region Run this World (Girls) Harper-Smith, A 1/16/15 View Map Rafresh Print Region Edit
Map Turf Run this World (Girls) Turf 01 o Harper-Smith, A 1/116/18 Edit
Map Turf Run this World (Girls) Turf 02 1] Harper-Smith, A 111615 Edit
Map Turf Run this Waorld (Girls) Turf 03 [+] Harper-Smith, A 1/16/15 Edit

d Items - 1 Page
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Manage Turf - Cut Turf

To use the Manage Turf feature to cut turf by selecting "Cut New Turf."

Lists

Q Create A Mew List
@ Go to My List (192 People)
[y View MyFolders

-@ ¥ Manage Turf

My Turfs
Cut Mew Turf
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Cut New Turf

A pop-up appears with options to cut Turf from the current My List or from a Saved List. The saved list
must be under 5k households to be viewable in this menu.

Cut New Turf b

Choose a source for your new Turf(s)

© My List (1,406 people/ 686 househaolds)
™ Saved List

{max 10,000 people/S, 000
households)
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